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PATH 3 - Appointments < 2 Months: Dean’s Office Initiated 

Choose this path for all acting and interim appointments of less than two months. Also, choose this path for the extension of regular 
appointments of less than two months. 

This path requires the following forms and steps to be completed: Initiate Appointment; Appointee Form; Address Book Form; On-lining 
Request Form. 
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Why do this?: 
1. So that the person can be 
identified during their term 
as a AAA 
2. Part of the record of the 
position 
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Note things you don’t see: instances where appointee into 
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1. the DO initiator is not required to complete and will not outside of your position. 
see: Faculty/Unit 
i. Advisory committee form – a search isn’t required 
ii. Checklist - this doesn’t require approval 

2. the PO won’t see this record prior to submission for 
approval (“Pass”) 

Note, once approved by the 
PO, the record is released to 
the submitter (ie. the Dean’s 
Office) who can determine 
the timing of releasing this to 
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